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The Good Shepherd Lutheran Church Early Childhood Center mission             

is to provide positive learning experiences early in life  
as a foundation for future success through a Christian, wholesome,  

diverse, play-based, developmental learning environment. 
 

�
������	
��������	���	��	�
���
�������������

�

...BELIEVES CHILDREN are gifts from God. 
 
...BELIEVES FAMILIES are our children’s first teachers. We encourage      
parental involvement and open communication between our parents and staff. 
 
...BELIEVES OUR STAFF is essential in bringing the knowledge of Jesus  
to all children in our care as well as providing developmentally appropriate 
learning experiences. We treat our staff with love and respect and are proud   
of our subsequent low staff turnover.  We are intentional about providing our 
teachers numerous continuing education opportunities for their personal and 
professional development.     
 
...BELIEVES IN PRACTICING SOUND FISCAL RESPONSIBILI TY  
in order to provide the highest level of care that our children, parents, and  
staff both expect and deserve. We will utilize our resources wisely to remain   
a financially strong organization to maintain our position as a leader in early 
childhood education. 
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Family & CCMS 
Discounts

13%

General Supplies 
& Equipment

11%

Admin Staff
9%

Hot Meals & 
Staff
8%

Teacher 
Compensation

48%

Benefits & 
Taxes
11%

 
 

 �������)�
·  Full-time (3 and 5 day), year-round care for children from 6-weeks through Kindergarten from 

6:30am-6:30pm.  
·  A Mother’s Day Out part-time program for infants, toddlers, 2’s, 3’s and 4’s from 8:30am-1:00pm 
·  A full time Texas Education Agency (TEA) accredited Kindergarten. 
·  An after-school program for children K-4th grade equipped with its own trained staff, who plan 

age appropriate and spiritual activities designed to meet the needs of our school age children. 
·  Low student-teacher ratios, exceeding the state standards set for licensed centers. 
·  Weekly chapel worship services for preschoolers and after-schoolers. 
·  A Christ-centered, child-focused education with the following goals; 

o That our ministry will be one that welcomes all children to become disciples in the world,  
o Is fun and has creative programming 
o Is relational, and  
o Will seek to identify and put to use, each child’s and adult’s spiritual gifts. 

 
 ��!���)�

·  Approximately 190 children enrolled in the early childhood center. We are one of the largest 
Lutheran Early Childhood Centers in the state of Texas. 

·  44 full-time and part time teachers, assistant teachers, and support staff serving in the Early 
Childhood Center ministry with over 223 years of combined service at GSLC.  

·  Employee retention rate of 71%, and our teacher’s average length of employment is 5.5 years. 
·  Each month we have a family event scheduled. You will be notified in the monthly News and 

Notes  letter from the Director with specific dates and times for each event.  
·  Mid-year parent teacher conferences for those families with children age two and up. 
·  A hot breakfast is served to children who arrive before 7:00 a.m., and a nutritious hot lunch is 

served daily. We provide nutritious morning and afternoon snacks for the children in our care.  
·  Developmentally appropriate teaching techniques and materials are used in our center. 
·  Lessons that are creative and fun for the children. 
·  Jesus time every day and Chapel once a week. 
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A Word From Our Senior Pastor…  
 
 Thank you for entrusting your children to our care. Because of the great love and care our Good 
Shepherd, Jesus, has shown us, we now have the privilege and opportunity to show that same love 
and care to you and your family. 
 Families from all over Austin, Cedar Park, Leander, Round Rock and other surrounding 
communities have entrusted their children to the care of our staff at Good Shepherd Lutheran Church & 
Early Childhood Center (ECC) for nearly thirty years. Academic excellence, a Christ-centered 
environment and quality love and care for children have always been hallmarks of Good Shepherd.  
 We have a large family here at Good Shepherd Lutheran Church and ECC. With your presence 
here, our family has just grown larger. If you are not currently involved in a Christian church, please 
consider making this your home. You and your family have an open invitation to any and every activity 
we have here for our Good Shepherd family. Please give prayerful consideration to these as you hear 
about and receive information about them.  
 Good Shepherd Lutheran Church & ECC is committed to making a difference in the lives of 
people by extending God’s love to those in need. Should you ever have a need to know the Shepherd’s 
love more personally, please contact me at (512) 258-6227or PastorMarty@gslc.cc. I would love to 
meet with you and share my story of God’s love and grace for me. It is why I know He offers His love 
and grace to you as well. 
 
In Jesus’ Love, 
 
Marty Brauer 
Senior Pastor, Good Shepherd 
 
 
 
 
 
 
A Word From Our Director…  
 
 Welcome to Good Shepherd Lutheran Early Childhood Center. We are honored that you have 
chosen us to care for your little ones, and we take that job very seriously. Our primary focus and 
purpose is to share the love of Christ with your children and family. It has been my pleasure to serve 
God at Good Shepherd since March of 2007. 
 Our philosophy is rooted in the belief that young children need the opportunity to explore, play, 
create, learn, grow, and develop in a Christ-centered environment that is full of love, support, and 
concern. At Good Shepherd, children are equipped with the tools necessary to build the foundation for 
a lifetime of learning. 
 We always welcome parents and visitors on our campus. We ask you to check in at the office 
for each visit. We believe that parent and school communication is vital to your child’s success and we 
welcome feedback and questions from you regarding the education your child receives at Good 
Shepherd. 
 This handbook has been prepared to introduce each family to Good Shepherd and to acquaint 
you with our school policies and procedures. We encourage every parent to study the handbook and 
refer to it during the year. Compliance with these guidelines will ensure success for the children and the 
school. This handbook is revised annually; therefore it contains important information for both new and 
returning families. 
 If there is any way that we can be of assistance to you, please let us know. Thank you for 
choosing Good Shepherd. 
 
God’s Blessings, 
Ann Block, ECC Director 
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Each child is a blessing from God. Our goal is to nurture each individual placed in our care 
through our grace-based ministry. Bible stories and songs are used to convey God’s love as 
well as the witness given by the staff in loving your child. 
  
Early childhood experts agree that play is a major learning model. It is our belief that young 
children learn at their God-given pace through active interaction with the environment, 
teachers, and peers. When a child learns to value himself and feels secure in his surroundings, 
he is ready to begin his life of learning. Classrooms will be set up with a rich variety of material 
and choices to enhance each child’s development. 
 
We believe working with parents is vital to the success of our program. We urge parents to 
participate by volunteering their time and talents to the center. Open communication with the 
staff is treasured and encouraged. The partnership between parents and teachers is enhanced 
by frequent verbal and written communication and contributes to your child’s early learning 
success. 
 
������
Our curriculum goals are: 

1. To provide a Christian education. 
2. To develop a positive self-concept. 
3. To develop a sense of sharing, caring, love and kindness. 
4. To encourage children to think, reason, question and experiment. 
5. To encourage language development. 
6. To enhance physical development. 
7. To encourage good health practices, develop safety awareness and to focus on 

nutrition. 
8. To encourage creative expression through the arts. 
9. To respect different cultures. 
10. To foster developmentally appropriate independent care skills 

 
Good Shepherd Lutheran Early Childhood Center is licensed by the Texas Department of 
Family and Protective Services (DFPS). The physical address for DFPS is 301 Highland Drive, 
Taylor, TX 76574. A copy of the Minimum Standard Rules for licensed childcare centers is 
available for you to review in the school office. You will find the most recent licensing report 
posted in the school office. Good Shepherd works as a partner with DFPS to ensure that we 
will help protect the health, safety and well-being of your child. The local licensing phone 
number is 388-6240. The general DFPS Child Care information Line is 1-800-862-5252 or you 
can visit the DFPS website www.dfps.state.tx.us. Texas state law requires the staff of this 
child-care facility to report any suspected abuse or neglect of a child to the Texas Department 
of Family and Protective Services or a law enforcement agency. The toll-free Child Abuse 
Hotline is 1-800-252-5400. 
 
%��������
The policies of GSLC ECC are set by the Board of Directors with input and recommendations 
by the staff and an appointed Early Childhood Center Committee. The Committee consists of 
both non-voting staff and voting members comprised of church members and ECC parents 
who serve faithfully. Questions regarding the policies may be addressed to the ECC Director. 
Parents will be notified promptly in writing when applicable policies are changed or newly 
implemented. 
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Our Early Childhood Center is a ministry of Good Shepherd Lutheran Church. Please contact 
the Church Office or visit GSLCMinistries.com for information on our services, educational 
opportunities and student & children’s ministries.  
 
'�����'������
Registration is paid annually in the spring for placement in the summer and/or fall classes. 
Registration fees are non-refundable. A tuition deposit for all programs is also required and is 
refundable subject to Tuition Policies. Good Shepherd Lutheran Early Childhood Center admits 
applicants without discrimination in favor of or against any child on the basis of race, creed, 
national origin or religion. Consideration for admission requires the submission of the 
registration papers and fees. Current students and siblings of children attending Good 
Shepherd Lutheran Early Childhood Center receive priority in the admission process. 
Registration will be prorated in January for the remainder of the school year.  
 
The following forms are necessary for enrollment and are included in the Registration Packet: 

1. A completed registration form (available on-line at www.gslcministries.com). 
2. Up-to-date immunization records. 
3. A Certificate of Health signed by your child’s physician stating that your child is free 

from communicable disease and is physically able to participate in the school 
program. This must be renewed annually. 

4. Signed Discipline and Guidance Policy form, 
5. Registration fee of $125 for all classes and $35 for summer only care.  
6. Tuition Deposit is required per the Rate Sheet.  

 
Only families whose accounts are current will be able to re-register or who have made 
alternate financial arrangements with Good Shepherd Finance office. 
 
!�$'���&��%�'������

1. Childcare hours are from 6:30 AM to 6:30 PM. A late fee of $1.00 per minute, per 
child will apply for children picked up after 6:30 PM. Three violations of late 
pickup may result in dismissal.   
a. If a child is not picked up by 7:00 PM, the Department of Family and 

Protective Services will be contacted. 
2. For children in part time classes, (Mother’s Day Out and preschool), the hours are 

8:30 AM – 1:00 PM. A late fee of $1.00 per minute, per child will appl y for 
children picked up after 1:00 PM. Three violations of late pickup may result in 
dismissal.   

a. If a child is not picked up by 2:00 PM, the Department of Family and 
Protective Services will be contacted. 

 
Severe Weather  
1. If severe weather jeopardizes the safety of students, staff and parents, we will close 

the center. Every effort will be made to notify the parents through the news media. 
We will close the center if Leander Independent School District announces that it is 
closed due to bad weather. 

 
2. If Leander announces they will open 2 hours late, we will follow the elementary 

school’s schedule. If Leander schools open at 10:30, our ECC will open at 10:30. 
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3. If the day in question is a holiday for Leander schools but not for our ECC, call 258-
7602 and punch in *820 (star, eight, two, zero) to hear a recording stating whether 
the school is closed or open.  

 
"���#�%'���"$'���
 
Arrival 

1. Children must be signed in with a staff member upon  arrival and signed out 
when picked up. We are not responsible for your child until he is signed in with a 
staff member. 

2. Leaving Your Child – Please bring your child to school on time. To encourage 
independence, let your child walk to his or her room (not be carried). After saying 
goodbye, leave the room. If your child is upset, the quicker you are out of sight the 
quicker he or she can become calm. If you need to talk with the teacher, she will be 
glad to call you at her scheduled afternoon conference time. If you wish to talk to 
another parent, do so outside the classroom and out of sight of your child. We 
appreciate your help and cooperation. 

3. Children will not be admitted to class during their  scheduled nap time without 
prior consent from the office. Nap time is 12:30-2: 30 for the Wobbler class and 
1:00- 3:00 for all other classes. Infants will nap as needed on an individual 
schedule and may come and go as needed. This is a quiet time for the center when 
a majority of the children are resting, and entering during this time is disruptive to 
the classroom setting. 

 
Departure 

1. Parents must notify the child’s teacher (or the off ice) in writing if someone 
other than those designated on the enrollment form is to pick up a child.  Any 
designated person must be at least 16 years old to pick up a child and must have 
the proper vehicle safety restraint seat for them. Permission by phone will be 
accepted in emergencies. 

2. If this person is unrecognized by the staff, verifi cation must be made in order 
to identify this person before the child may leave.  The staff is required to see the 
person’s driver’s license and to record the persons name and driver’s license 
number. 

3. No Cell Phones  – Please leave your cell phone in your car when delivering and 
picking-up your child and when you serve as a helping parent. This will allow your 
attention to be devoted to your child and his/her class. 

4. When picking up from the playground, parents must n ot linger after signing 
your children out. This policy will be strictly enf orced.  Your child’s teacher will 
be able to quickly discuss the day. If you have issues that you would like to discuss 
further, please schedule a meeting during the teacher’s conference time. In an effort 
to keep our children safe and secure, it is imperative that each person entering and 
exiting the playground ensure the gate is locked every time the gate is used. This 
policy is extremely important for the safety and well being of all children in our care. 

 
The ECC is concerned about the safety of children on campus before or after school hours. 
Because the children may not feel the boundaries of a fenced area or the restrictions of the 
school rules, we have observed some “out-of-bounds” behavior.  

·  Parents are responsible for their children’s behavior and safety. 
·  Parents must maintain physical and verbal control of their children at all times. 
·  Parents must have their children in view at all times. 
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·  Children must stay within the boundaries of the play area. 
·  Follow all Good Shepherd Lutheran Early Childhood Center rules concerning safety and 

use of equipment as enforced during the school day. 
·  Children must wear shoes. 
·  Remove all trash as you leave. 

 
 
"����%�����
Teachers use positive reinforcement and redirection techniques to modify behavior that is 
inappropriate or destructive. A brief separation from the group may be necessary if a child’s 
behavior is uncontrolled. Parents will be asked to attend a conference if there is a problem, 
which cannot be resolved by the staff. The center and the home will work together to arrive at 
a solution. If a solution is unobtainable, or places the child, staff, or other children in jeopardy, 
the director reserves the right to dismiss the child. 
 
Parents are required to sign a Discipline and Guidance Policy Form for each child enrolled. 
This form is included in your Registration packet.  
 
"����������
If your child is not yet ready for the group experience or if his/her needs is not best met in the 
group setting, the director reserves the right to dismiss a child upon notification to parents. Any 
child who jeopardizes the safety of him/herself or other children or staff will be dismissed if 
corrective measures are not successful. Corrective measures include, but are not limited to, 
asking the parents to have the child professionally tested and begin play therapy in order to 
learn safe interaction with others and/or anger management. Corrective measures could also 
include a two week suspension in an effort to have the behavior diminish while not in group 
care. If a solution is unobtainable, or places the child, staff or other children in jeopardy, the 
director reserves the right to dismiss the child. We do not believe a child should remain in the 
center unless he/she derives some benefit from the program and/or experience. 
 
�$������%��������
All Early Childhood Center billings and payments are handled in the Good Shepherd Lutheran 
Church Finance Office. Finance office hours are Monday – Thursday from 9:00 am – 5:00 pm, 
other times available by appointment. You may also reach the finance office via telephone or 
email, see first page of your Parent Handbook for names and contact information. 
 

1. A 10% discount off the lower priced tuition is given for the second and each 
additional child enrolled. There are no discounts given on registration fees or 
deposits. 

2. Accounts that are paid in full in advance for the current school year within two weeks 
of the child’s first day will receive a 10% discount. This does not apply to summer 
tuition. 

3. Childcare tuition is billed on the 1st and the 15th of each month. If those dates should 
fall on a weekend or holiday the billing will take place on the first business day 
following. 

4. Tuition is due on the date billed. A $10.00 late fee will be applied on all accounts 
with an outstanding tuition balance at the close of business on the 5th business day 
after billing. A late fee may be assessed for each billing period. Accounts set up to 
pay entire tuition using our auto pay option will not be charged late fees. 
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5. Students whose tuition is not paid within 10 days of billing will be withdrawn effective 
close of operation on the 15th day unless prior arrangements have been made with 
the Finance Office. 

6. Upon withdraw any unpaid balance on your child(ren)’s account will be deducted 
from your tuition deposit. 

7. Failure to give a written 2 week notice of child’s last day will result in the loss of your 
tuition deposit. 

8. No refund or tuition reduction will be given for illness, vacation or other absences. 
There is no reduction in tuition for holiday closings, bad weather closings, 
parent/teacher conference days or staff development days. 

9. Payment can be made via Cash, Check, Credit Card or Auto Payment. Cash 
payments should be brought directly to the main office so that a receipt may be 
given. Checks can be placed in any of the marked payment boxes located in the 
main office, the Rock House or the Activity Center. Forms for Auto Payment and 
Credit Card payments are located in the office. 

 
'��$'��"��!��*��
Accounts with returned checks or returned auto pays will be charged a $25.00 returned 
check fee. On the third occurrence the account will be placed on a cash or credit card 
only basis for a minimum of six months. 

 
�����������
Weekly statements will be provided to all families with an outstanding balance owed on 
their tuition account. Monthly statements will be provided on the last Thursday of each 
month for all families with either a credit or debit balance on their account. Accounts 
with a zero balance will not receive a statement. Statements are available anytime by 
submitting a request to the Finance Office. 

 
'�+��'��������
If you wish to re-enroll your child and you had previously left a delinquent account that 
has been written off as bad debt, you will only be allowed to re-register with the 
following conditions: 
1. You pay the previous bad debt amount in full. 
2. Your account is set up on auto pay. 

 
 
%�'*����
For your child’s safety, please reduce speed to less than 10 MPH. For the safety of our 
children and staff, please completely turn off your car engine when dropping off and picking up 
your child. Please do not leave your children alone and unattended in the car when picking up 
siblings. 
 
���$��,�������
Each child enrolled must meet current immunization requirements specified by the Texas 
Department of Health. You may find more information about what is required for the specific 
age of your child at the Texas Department of Health Internet website at 
www.tdh.state.tx.us/immunize. We will notify you when your child is due for an immunization 
via your child’s teacher. During enrollment in the ECC each child must stay current with these 
immunizations, and we require that, as immunizations are given to your child you bring us 
documentation of those for our files. 
 



March 2009 GSLC ECC Parent Handbook Page 12 

!��'������"�-��������'�������
1. We strongly recommend screening for children as young as 3. If your child is 4 or over 

by September 1 the State of Texas requires that each child be given hearing and vision 
screenings-with the results in numeric form. Parents have the option of asking a private 
physician or health professional to perform the testing. This form, signed by a health 
professional, may be faxed to us at 512.258.2335. If your child is 3.5 years of age and 
does not have the required screening results in our files, we will have a health 
professional screen your child at GSLC Early Childhood Center for an additional fee. 

2. Parents of children in the after-school program will provide (at registration) a signed 
statement that states that the child’s hearing and vision screening are current and on file 
at the elementary school that their child attends. 

 
*��"�'��'������'��������
Children who are age 5 by September 1, are eligible for our accredited Kindergarten program. 
If your child turns 5 in September or October, and you would like to enroll them in the 
Kindergarten program, a coordinated evaluation will be done by the Director, with your child’s 
current teacher, and the Kindergarten teacher to assess your child’s placement. Our goal is to 
place the child in a learning environment that is best suited to his/her needs. 
 
%'��'���-����������
You are encouraged to visit the classroom at any time. You are required to stop at the office to 
sign in and out. All visitors are required to wear a visitors badge at all times while on campus. If 
you wish to schedule a conference other than those normally conducted during the school 
year, please contact your child’s teacher or the director. 
 
�����'���������. � (Please note the dates on the school calendar.) 
 
New Year’s Day    Labor Day 
Good Friday     Thanksgiving Thursday and Friday 
Memorial Day    Christmas Eve 
Independence Day    Christmas Day 
Lutheran Educator’s Conference   Staff training 
Parent/Teacher Conferences Transition Days (end of school year  

& end of summer program)  
 
*There is no reduction in tuition for center closin gs. 
 
!���"�#�����������
If the holiday falls on a Saturday, the center will be closed on Friday. If the holiday falls on 
Sunday, the center will be closed on Monday. 

MDO Holidays: In addition to the holidays listed above, Mother’s Day Out will be closed 
during Leander Independent School District’s Christmas Break and Spring Break.  

 
�'���������"�#��
The center will be closed at the end of the school term (May) and at the end of the summer 
term (August) to allow for teacher training, classroom deep cleaning and workdays. Check the 
calendar in the registration packet for the exact dates. 
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When dropping off your child, please provide us with any information about changes in your 
child’s routine, behavior, or physical condition in order for us to best care for your child. Please 
let us know… 

·  How your child slept the night before. 
·  Your child’s mood or demeanor. 
·  How well your child ate breakfast. 
·  If your child has been exposed to a communicable disease. 
·  If your child is taking any medication. 
·  If there is any change in pick-up time or person to pick up your child. 

 
���'����#�"'�����

·  Once a month our children will participate in a fire drill. During this time, classes are 
expected to exit the building in under three minutes. If you are on campus during one of 
our fire drills, please exit the building with your child’s class. 

·  Every three months, we will also practice tornado drills. Classes meet in approved drill 
locations, set by the Fire Marshall, to practice the tornado drill protocol. Our center will 
also practice a “lock-down” drill three times a year. 

·  Our goal in these drills is not to scare young children, but rather to help them be ready 
in case of an emergency. Parents, you can help us by speaking to your child about the 
loud noise a fire or tornado alarm can make. Comparing it to a police car, fire truck, or 
ambulance siren may be a good start in helping your child to feel comfortable with the 
loud noise. 

  
 
����!����
Children should come to the center comfortably dressed in washable play clothes and 
sneakers. In cooler weather, please provide your child with a coat, and other appropriate 
outerwear. Unless the weather prohibits outdoor play, classes will be playing outside. Clothing 
should be easy for children to put on and take off themselves. This helps foster a child’s 
independence.  
  
Through long experience with children, we have found sneakers  to be the safest shoes for 
children in care at the center. Shoes that have Velcro closures aid independence. Please 
refrain from sending your child in cowboy boots, fl ip flops, plastic shoes, sandals and 
hard-sole dress shoes, as these are dangerous on ou r gym floor, play-scapes and 
playgrounds. Coats, jackets, caps or other clothing likely to be lost or misplaced must be 
clearly marked with your child’s name. 
 
Each child must have a complete change of clothes, including socks, in a plastic bag clearly 
marked with the child’s name, which can be left at the center in case of an “accident”. This is 
necessary for all center children infants through Kindergarten. Parents are to furnish diapers 
and wipes for those not yet toilet trained. Any special articles such as food, powder, oil, bottles, 
etc. must come from home. Soiled clothing will be placed in your child’s bag. 
  
&���"��'�%��
Preschool age children and older will have the opportunity to participate in field trips. We feel 
these trips enhance learning and give children hands-on opportunities outside the center. The 
field trips are in and around the Austin area and will vary. All field trips must be paid in advance 
or the child will be unable to attend. Texas Law states that children under the age of 5 and 
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under 36 inches tall must be restrained in car seats at all times. On the day of your child’s field 
trip, please bring and load your child’s safety seat in the school van. Teachers will unload the 
safety seats and place them outside their room for parent pick-up. 
 
Transportation: All transportation for field trips will be provided for children in GSLC vehicles 
 
�&��'+��!�����'���%�'���������"�%��*�$%)���!���+��� ��!��"'���
After-School children are picked up in the daycare pick-up areas in the local area elementary 
schools. They are transported in the vans, the mini-bus or in cars that are designated and 
labeled for Good Shepherd student transportation. All children that we transport are seat 
belted in the vehicles and it is our policy to not allow anyone under the age of twenty-five to 
operate a vehicle. 
 
There is one after-school group of children that are transported from our zoned area 
elementary school (Giddens) in a Leander ISD bus. The children are greeted on campus and 
checked in when the bus arrives. 
 
We do not provide before school transportation to any elementary schools. 
 
It is important that parent’s notify the office when their elementary age child is sick and will not 
require transportation. Thank you for your help with this matter. 
 
 ���'�����-������
It is the policy of Good Shepherd Lutheran Early Childhood Center to provide opportunities for 
water play at the center. The children participate in water play in the Water Sensory Tables 
located in the classrooms and on the playgrounds.  
 
During the summer small wading pools and water slides are enjoyed on campus.  Your child 
will need to bring his/her swim suit on swim days as well as sunscreen to be applied to protect 
them from the summer sun. 
 
&��"���'-����
Hot lunch will be provided each day, and is included in tuition costs for those children wobbler 
age and older. A variety of nutritious foods are prepared and served. Children are encouraged 
but never forced to eat their food. A menu will be provided monthly. 

·  Parents are to provide food for infants. Please send foods for the older infants that they 
can self-feed and that do not need to be heated.  

·  Parents are to provide food for any special diets. A doctor’s note must be on file 
regarding need for a special diet. We do not serve peanut products to children. 

·  Breakfast will be served to children who arrive at the center before 7:00 AM. 
 
�!�%�����'-����
Chapel services are held weekly, both on Wednesday and Thursday at 11:00 A.M and at 9:00 
A.M. in the summer. The after-schoolers have a daily Bible study built into their devotion time. 
 
The chapel lessons, led by the pastors, teachers or director, are designed to meet the needs 
and desires of the children. The love offerings brought to this service are used to help support 
various service and mission projects. Parents are welcome to attend these services. 
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'����%�'�����
Each class is encouraged to have Room Parents to help our staff. They will work with the 
teachers and oversee our class parties and special events for the year. An annual training is 
provided by the director to equip them.   
 
�����'����%�'�����
Parents are encouraged to assist in the room on the day of a class party. The child’s teachers 
and Room Parents organize class parties. They will let you know how you may help (food, 
favors, etc.). 
 
/�'�!"�#��
Birthdays are special and we allow children to celebrate at school with their class. Gifts cannot 
be exchanged; however, parents are encouraged to bring nutritious snacks such as banana 
bread, muffins, fruit, raw vegetables, cheese, etc. Do not send items that have high sugar 
content. 
 
��������
There are times when we have a rabbit that lives on our playground. He loves the children and 
loves to be a part of our program. He lives in a rabbit cage and the children are allowed to hold 
him or pet him, with supervision, during outdoor play. 
 
Pets are not allowed on campus except for pre-approved visits for show and tell purposes. We 
must have copies of all shot records on file prior to bringing pets to school. 
 
����$��������� ��!�%�'�����0�"���#�'�%�'���
A daily student information sheet in the room will relate information for infants-toddlers in our 
care for more than six hours. This will communicate to you the disposition of your child, both 
morning and afternoon, his or her feeding schedule and the length of the nap, plus any other 
pertinent information. 
 
%�'�������&�'������
The staff of children age 2 and up will hold mid-year conferences with parents. The staff will 
contact parents periodically to report the progress or needs of each child. Parents are 
encouraged to communicate regularly with their child’s teacher and to bring problems 
regarding their child to the attention of the teacher or director for discussion. All discussions 
remain confidential. 
 
%�'�����"$�������
Seminars will be offered in the fall and spring semesters. The training will cover various topics 
of interest to parents. Please take advantage of these opportunities provided by our staff.  
 
�������"�&�$�"�
Unclaimed items will be kept in the office. Labeling can help prevent the loss of your child’s 
clothing and other belongings. At mid-year and at the end of the year, any unclaimed articles of 
clothing will be donated to local charity. 
 
������*�����
Smoking is not allowed on the campus or at Good Shepherd Lutheran Early Childhood Center 
sponsored events on or away from the campus. 
 



March 2009 GSLC ECC Parent Handbook Page 16 

 
�$����������
Please feel free to make suggestions to our administrative staff, or write down your idea and 
drop it by the office. We welcome input to improve the job we’re doing. 
 
��"��������
For the protection of all our students, medications should never be taken in the classroom. 
Medications to be administered b GSLC ECC will follow the separate GSLC ECC Medications 
and Food Allergy Policy and Procedure. 
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ILLNESS GOOD SHEPHERD LUTHERAN EARLY CHILDHOOD CENTER 
Please observe your child before coming to school. One of the most important steps in avoiding the spread of disease is 
your personal observation of your own child. If your child just isn’t himself or herself, check to see if any other apparent 
symptoms, especially fever, are present. If your child is not feeling well, he or she should not come to school. Contagious, sick 
children need to stay at home so that the class can stay healthier. Working together, we can keep GSLC ECC children and 
their teachers free from sick days. 
 

An ill child cannot come to school if one or more o f the following situations exist: 

1. The child is unable to participate comfortably in all 
school activities. 
2. An illness results in a greater need for care than the 
staff can provide without compromising the health, 
safety and supervision of other children. 
3. If the child’s auxiliary temperature registers 99.4 
degrees or more, the child cannot come to school until 
fever-free for 24 hours without fever-reducing drugs. 
(Armpit temperature of 99.4 degrees or above.) 
4. If the child’s auxiliary temperature is 99.4 to 100.3 
with any of the symptoms listed below or if any of the 
symptoms marked with are present, regardless of fever, 
the child can not come to school. 
    A. Diarrhea, defined as two or more   loose, watery  
         bowel movements within a one-hour period. 
     B. Sore and reddened throat, with a  possibly  
         raspy cry. 
     C. Reddened eyes with discharge or crusted eyelids 
     D. Earache, sometimes indicated by a child rubbing  
         or pulling at the ear  
     E. Stomachache 
     F. Nausea and/or vomiting defined as two or more  
         times in a one-hour period. 

     G. Listless and no appetite 
     H. Rashes in any form (small pinpoint or large  
         blisters) located in facial or abdominal areas or  
         possibly covering the total body. We require a  
         doctor’s note stating your child is not contagious  
         before returning. 
      I. Coughing, sneezing and runny nose 
5. Other problems requiring a child to stay at home so 
that treatment may be started include the following: 
     A. Lice - small, gray-white insects on the scalp  
         causing itching and usually accompanied by eggs  
         attached in clumps to hair shafts. 
     B. Scabies - mites living under the skin surface  
         appearing as small red dots, usually between the  
         fingers, causing intense itching 
    C. Ringworm - a fungus of the scalp or body 
         causing a characteristic “round” shape of  
         reddened scaly skin. 
    D. Pinworms - intestinal worms depositing eggs  
         visible to the eye on the perineum or in the feces  
         causing rectal itching 
    E. Impetigo - one single or a cluster of small blisters  
         which will break, drain, and become crusted  

 
If your Child Becomes Ill at School. Using the above guidelines, the teacher may determine that your child is too sick to 
remain at school. If this happens, you will be contacted and asked to  pick up your child within one hour . If we cannot 
reach you, we will begin to call the persons you have listed on your emergency contact form until arrangements can be made 
for your child to be picked up. 
 
When Your Child Can Return to School. Your child may return to school with a doctor’s release indicating that your child is 
not contagious. Your child may return once he or she is free of fev er (without fever-reducing drugs), diarrhea, 
vomiting, or other symptoms for 24 hours. If your child has a rash, we require a doctor’s note saying the child is not 
contagious before returning. In order to keep all of our children as healthy as possible, we reserve the right to refuse the child’s 
return if we feel that the child is too ill to participate in the program. 
 
Reporting Illness. If your child is absent due to illness, we would appreciate you letting us know. Although you are not 
required to do so, this knowledge may allow us to watch for symptoms in other children and make an appropriate posting of 
communicable disease if needed. To protect your confidentiality, only information relating to the nature of the illness will be 
shared, not the child. 
 
Immunizations. All children enrolled at GSLC ECC must receive the required immunizations prior to admission. For preschool 
children, records of these immunizations must be on file here at GSLC ECC before your child begins classes here. Or, if your 
school-age child is enrolled in an elementary school, we must have a signed school-age health form stating that your child’s 
immunizations are current and on file at the child’s school, along with the school’s address and telephone number. Our state 
regulations require that at all times every preschool child’s immunization records be up to date and in our files. A requirement 
of enrollment is that parents maintain current immunization records for each child at GSLC ECC. If your child is on a delayed 
immunization schedule for any reason, we require a doctor’s note in our files stating when the immunizations will be given. 
Outdoor Play. I understand and agree that my child will participate in outdoor activities daily, when weather permits. I 
understand and agree that decisions on outdoor play will be made at the discretion of the director and teaching staff. I 
understand and agree that, if my child is too ill t o participate in outdoor play, he/she is too ill to  attend school.  
 
I have received and read the GSLC ECC School Health  Policy and I will comply with it. 
  

Parent Copy  
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ILLNESS GOOD SHEPHERD LUTHERAN EARLY CHILDHOOD CENTER 
Please observe your child before coming to school. One of the most important steps in avoiding the spread of disease is 
your personal observation of your own child. If your child just isn’t himself or herself, check to see if any other apparent 
symptoms, especially fever, are present. If your child is not feeling well, he or she should not come to school. Contagious, sick 
children need to stay at home so that the class can stay healthier. Working together, we can keep GSLC ECC children and 
their teachers free from sick days. 
 

An ill child cannot come to school if one or more o f the following situations exist: 

1. The child is unable to participate comfortably in all 
school activities. 
2. An illness results in a greater need for care than the 
staff can provide without compromising the health, 
safety and supervision of other children. 
3. If the child’s auxiliary temperature registers 99.4 
degrees or more, the child cannot come to school until 
fever-free for 24 hours without fever-reducing drugs. 
(Armpit temperature of 99.4 degrees or above.) 
4. If the child’s auxiliary temperature is 99.4 to 100.3 
with any of the symptoms listed below or if any of the 
symptoms marked with are present, regardless of fever, 
the child can not come to school. 
    A. Diarrhea, defined as two or more   loose, watery  
         bowel movements within a one-hour period. 
     B. Sore and reddened throat, with a  possibly  
         raspy cry. 
     C. Reddened eyes with discharge or crusted eyelids 
     D. Earache, sometimes indicated by a child rubbing  
         or pulling at the ear  
     E. Stomachache 
     F. Nausea and/or vomiting defined as two or more  
         times in a one-hour period. 

     G. Listless and no appetite 
     H. Rashes in any form (small pinpoint or large  
         blisters) located in facial or abdominal areas or  
         possibly covering the total body. We require a  
         doctor’s note stating your child is not contagious  
         before returning. 
      I. Coughing, sneezing and runny nose 
5. Other problems requiring a child to stay at home so 
that treatment may be started include the following: 
     A. Lice - small, gray-white insects on the scalp  
         causing itching and usually accompanied by eggs  
         attached in clumps to hair shafts. 
     B. Scabies - mites living under the skin surface  
         appearing as small red dots, usually between the  
         fingers, causing intense itching 
    C. Ringworm - a fungus of the scalp or body 
         causing a characteristic “round” shape of  
         reddened scaly skin. 
    D. Pinworms - intestinal worms depositing eggs  
         visible to the eye on the perineum or in the feces  
         causing rectal itching 
    E. Impetigo - one single or a cluster of small blisters  
         which will break, drain, and become crusted 

 
If your Child Becomes Ill at School. Using the above guidelines, the teacher may determine that your child is too sick to 
remain at school. If this happens, you will be contacted and asked to  pick up your child within one hour . If we cannot 
reach you, we will begin to call the persons you have listed on your emergency contact form until arrangements can be made 
for your child to be picked up. 
 
When Your Child Can Return to School. Your child may return to school with a doctor’s release indicating that your child is 
not contagious. Your child may return once he or she is free of fev er (without fever-reducing drugs), diarrhea, 
vomiting, or other symptoms for 24 hours. If your child has a rash, we require a doctor’s note saying the child is not 
contagious before returning. In order to keep all of our children as healthy as possible, we reserve the right to refuse the child’s 
return if we feel that the child is too ill to participate in the program. 
 
Reporting Illness. If your child is absent due to illness, we would appreciate you letting us know. Although you are not 
required to do so, this knowledge may allow us to watch for symptoms in other children and make an appropriate posting of 
communicable disease if needed. To protect your confidentiality, only information relating to the nature of the illness will be 
shared, not the child. 
 
Immunizations. All children enrolled at GSLC ECC must receive the required immunizations prior to admission. For preschool 
children, records of these immunizations must be on file here at GSLC ECC before your child begins classes here. Or, if your 
school-age child is enrolled in an elementary school, we must have a signed school-age health form stating that your child’s 
immunizations are current and on file at the child’s school, along with the school’s address and telephone number. Our state 
regulations require that at all times every preschool child’s immunization records be up to date and in our files. A requirement 
of enrollment is that parents maintain current immunization records for each child at GSLC ECC. If your child is on a delayed 
immunization schedule for any reason, we require a doctor’s note in our files stating when the immunizations will be given. 
Outdoor Play. I understand and agree that my child will participate in outdoor activities daily, when weather permits. I 
understand and agree that decisions on outdoor play will be made at the discretion of the director and teaching staff. I 
understand and agree that, if my child is too ill t o participate in outdoor play, he/she is too ill to  attend school.  
 
I have received and read the GSLC ECC School Health  Policy and I will comply with it. 
 
Signature of Child’s Parent or Guardian ___________ _____________________________________ 
 
Child’s Name ______________________________________ _______                   Date____________ 

Office Copy 
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